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Persons Employed in a Consultant Capacity

’ CoF : 4

1, The Civil Service Commission has advised that all Consultants
employed in the Executive Branch of the Federal Government are
covered by the provisions of Executive Order 9835, as amended, &nd
must be treated accordingly.

2, Since in the future sll Consultants must be processed under
the provisiona of Executlive Order 9835, it is necessary that they
be fingerprinted prior to or upon appointment. Therefore, it is
requested that the necessary action be tsken to insure that all
Consultants employed by this Agency after this date either visit
headquarters for fingerprinting or make arrangements through their
local police station, post offfce or elsewhere to obtain s set of
fingerprints for forwarding to this office. Where feasible, it
would be preferable for such Consultants to visit Waahington since
this would also afford an opportunity for an interview snd oéher
securlity processing. .

3. It is 8180 requested that all Consultants vho have not
previcusly been fingerprinted be asdvised to submit a set of their
fingerprints as soon as possible. In order to detormine those
Consultants who have not been fingorprinted ve will be glad to
search oubr flles if your office will forvard & 1ist of the names
of Consultants presently employed by this Agency.
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Sheffield Edwards
Colonel, GSC
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MEMORANDUM FOR: Geperal Willlam B. Meorris, Jr., )
Assistent Director/ Personnel i
SUBJECT t Procedures in Connection with Applicants for

Ewployment VIth the Ageney

 %he undersigoed believe 1t would be desirsdle to institute in
the Office of Peysonnel certain actions designed to enmsure {a) that
opplicants for employment with or ss consultants of the Agency under~
stand at the time of first applying for employment what the Agency
eriteris and policies are and (b) that this understanding be reduced
40 & written record.

Accordingly, it is respectfully suggested that the following
recommendied practices be considered:

1. %hat all spplicents (i.e., those cslling in person
and those making applications by mail) be required to read,
signmA file with the Agency a statement such as the attached
TAB A as the riret step in baving their applications considered,
and that they be provided with a copy of that statement;

J/ .

2. ‘That in the cases of spplications made in perscn the
mncmtbcumm:oreﬁasutmnt such se that in
TAE B, and that an eptry be mede on the written record of the
prospective employee’s application thet he has read it} and

3. Thet in the cases of applications initiated by mall the
applicant be furnished with a copy of TABR B, and that the written
rotord of the application show that this has been done.

Enerfield Edwards | 2x1
AD/Inspectiocn and Security Office of the Inspector General
oy 1
Attachments 2 Tu-9-8l soebllfl
TABS A and B veo 7 mev v o/ |
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Canpe it Inbor

o all persons applying for employment
with the Central Intelligence Agency:

Tais paper 1s the first step in spplying for employmsnt or consultant
status with the Cenmtral Intelligence Agency. Ho application may proceed
beyond this first step if the applicant is not in agreement with the
conditions stated below.

Gemers) Considerations:

1. ¥The Eationgl Security Act of 26 July 19%7 (Public Law 253, 80th
Congress) which created the Central Intelligence Agency places upon the
Agsucy the responsidility

() "To sdvise the Wational Security Council in matters
econcerning such intelligence activities of the

govrermment departments and agencies as relste to
the pational security;

() “To make recommendations to the National Security
Couneil for the coordinstion of such intelligence
astivities of the departments and agencies of the
Goverment as relate to the national security;j

{s) "To correlate and evaluate intelligence relating %o
the pational security, and provide for the appropriate
dtssonination of such intelligence within the Govern-~
m‘ - » » 3{

{4) "Po perform, for the benefit of the existing intelli-
gmos agencies, such additionel services of common
gsonoeIn as the National Security Couneil determines
gan be more efficiently accomplished centrally; and

(e) "To perform such other functions aad duties related
40 intelligence affecting the natiomal security ss the
Sational Sscurity Council may from time to time direct.”

The epecial character of this naticnal responsibility requires the
Agemcy to msintain correspondingly special employment eriteria different
mmmmwmwzwzwuommn

. departments and sgencies which do pot have the highly sensitive responsi-

dility Porne by the Centrsl Intelligence Agency. It follows that the
favestigation of applicants prerequisite to their acceptance is a time-
sonsuning ess which, in addition to loyalty and security checks,
includes evaluation of competence, physical fitness, and availability of
a position at such time as employment may be offered. This is called
“glearsnce” of an applicant.

~

RESTRICTED
Security In jon
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2. Investigation of an applicent may reveal something whioch prevents
wamc-mmormamwmmtu genuinely uneware,
perhays something which only the specisl employment criteria of the Agency
make imscceptoble. uwm,mmmwmwmam~
mx«mm:onrummynemm,mmsummor
specitic ressons is made 0 the applicant.

3. Wtwmcmmxmnmmmcy 18 not a right won
waich an spplicant cen insist. Bxployment whieh is subject o £ull clesrance
&ces not coustitute a commitment on the Agency's part giving an unsuceessful
applicant grounds for any claim sgainst the Agemcy. Acceptance of eaploy-
st upon the condition of clesrance 13 at the spplicant's risk, taken with
the knovledge that a very substantial percentage of applicanis are not

1 bave read, understand, and agree %o the foregoing Gemeral Considerations.
If not accepted for employment Ly the Central Intelligence Agency, I will make
50 claim or Semand in conflict with those considerations.

vo Agplieant {sigoature of applicent)

Approved For Release 2007/02/16 : CIA-RDP78-04007A000600010007-8



Approved For Release 2007/02/16 : CIA/RDP78-04007A00060004380%-8

e T T Ay -

In accordsnce with its special national responsibilities the Central
Intelligence Agency is obliged to Judge carefully the suitability of esch
PEFEOR for a position in the Agemcy. To assist in this determins-
tion & loyslty, dackground snd character investigation is conducted which
imeludes, but is not limited to, ingquiries designed to determine whether
the individusl:

= is of guesticnedle professional competence
= s of questiosadle character, discretion, and trustworthiness

- has deliberately omitted or falsified significant information
reguested by or on offieial forms and questionnaires

= is or has been wentally defective or is of guestionadble mental
stadbility

~uormbmmxeuctoﬂ=oholormeoucs
« is homopexusl
- bas been guilty of committing a felony

« is or has been a member of an orgaaiszation eited by the Attorney
Gensrs) pursuant to Bxecutive Order No. 9835 {eopy attached)

- W or has supported any other organigation, group, OF move-
pent having cbjectives inimieadle to the interssts of the United
Btates

- bas engaged in scts of disloyalty, treason, sabotage, esplonage,
or sedition against the United States.

In the event an spplicant is in doubt ms to vhether anything in his
background may dlsqualify him, he 1s al liberty to tonsult a Bevurity
ofticer of the Agency and discuse the matter in strict confidence before

preoeeding with his application.
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